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Staffing 2022/23 

 
 

 

Leadership Team  

 

Executive Head     Mr Adam Riley    
Executive Deputy Head   Miss Laura Richardson 
   

Assistant Principal LKS2    Miss Sam Laurie 
Assistant Principal UKS2    Miss Holly Dutton 
 
SENDCO       Miss Sam Laurie 
 
 

 

Safeguarding Leads  

 

DSL                                                             Mr Adam Riley 
DSL                                                                 Miss Laura Richardson 
DSL       Miss Sam Laurie 
DSL        Holly Dutton 
Deputy DSL/Family Pastoral   Tracy Dale 
 
 

 

 
Office Team 

 

 
School Secretary                Mrs Andrea Drake 
Academy Business Support            Miss Rebecca Chase 
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Class Structure 2022/23 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Year group   
 

Class Name Teacher   TA  

3 / 4 

 
Merida Mrs Kirman Miss Maher  

3 / 4 

 
New Orleans   Miss Laurie   

 Miss Rozee-Johnson    
Miss Norton 

3 / 4 

 
Athens Mrs Prentice Mrs Elvin 

3 / 4 

 
Rome Mr Power  Mrs Partridge 

5 

 
Mumbai   Miss Minister 

 Mrs Anderson  

5  

 
Beijing Mrs Norris and 

Miss Dutton 

6 

 
Cape Town    Mr Roberts 

  

6  

 
Casablanca   Mr Oxbury  

After School 
Club 

  Mrs Anderson - Leader 
Mrs Dale 
Miss R-J 
Miss Shreeve 

 
 



 St Mary’s Church of England Junior School 
 

Raising aspirations and a love for learning through  
courage, resilience, positive relationships and God’s love! 

 
 

Coming into school or communicating with teachers and staff: 
 
 
If you wish to come in to speak to teachers, Reception or other staff it is always better to make an 
appointment, we therefore advise that parents call or email where possible office@st-
marys.norfolk.sch.uk.  
 
Visit our website for Newsletters and class information, homework or curriculum updates: 
https://www.stmaryscoejunior.co.uk. 
 

Map of school classrooms (not to scale) 
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Our typical school day… 

 
 

 

Homework 
  

 
In St Mary’s we believe that homework is important since it reinforces and extends the teaching 
and learning that occurs during the day and/ or the week.  Homework is given out on weekly basis, 
every Friday, usually via Google Classrooms (please inform your class teacher if you require paper 
copies).  Homework includes spelling and times tables practice.  

• Homework expectations:  
 

o The needs of the individuals are taken into account, whilst ensuring high 
expectations for all.  Homework is set to secure and build on current 
learning as well as encouraging children to develop long term strategies for 
their future needs, preparing them for their next phase of education.  

o Homework is given out every Friday and will consist of spelling, times 
tables practice, daily reading practice and further wider curriculum 
activities. 

o Homework diaries will be required to move between home and school.  
This is where your child’s homework will be recorded for information, as 
well as also holding your children’s login details for any school accounts. 

o Teachers will strive to ensure that parents/carers understand our 
expectations.  Please ask us if you would like some tips and strategies for 
how you can further help your child at home with their learning. 

 

 Timetable 

8:40-45 9:10 9:30 10:15 10:30  10:45 11:55 12:55 3:00/3.10 

 
Start school 

Early Work 
 

English 
lessons 
begin 

Assembly Break Maths 
lessons 
begin 

Lunch Afternoon 
lessons begin 

School 
day ends.  
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Parentmail 
 
 
 
 
 
 
Dear Parent 
 
Improving School Communications and going Cashless with ParentMail 
 
Communication with parents is an important part of what we do.  This includes making sure you get the 
correct information about activities and maximising opportunities to access information about events, 
parents’ evenings and school trips.  Many parents are already using the benefits of online banking, and 
going cashless means that payments can be made when it is convenient to parents.  Money is paid direct 
and this method ensures that payments for school trips, lunches and other school activities is efficient and 
hassle free.  
 
When you join St Mary’s we will be asking you to register to use ParentMail, a service used by over 6,000 
schools, nurseries and children’s clubs to communicate to parents. ParentMail will be beneficial to you 
because you can: 
 

• Top up dinner money or pay for school trips/items in just a few taps. 

• Book parents’ evening appointments.  

• And much, much more!  
 
Registering with ParentMail is very easy!  Before you start at St Mary’s you will be sent either an email 
and/or text message from ParentMail.  When you receive this please just follow the instructions in the 
message. 
 
Please be assured that ParentMail is registered with the Information Commissioner and guarantees that all 
information you provide will be kept private and will not be passed on to any other organisation. 
 
Once registered, if you have an Android or Apple smartphone, we highly recommend you download the 
ParentMail App for the best user experience. To do this, simply search for “ParentMail” in your App store.  
 
If you need any additional information or assistance, please visit the help site: 
https://www.parentmail.co.uk/help/parenthelp/  or if you have not received any contact from ParentMail 
please contact Mrs Drake in the school office. 
 
Yours sincerely 
 
 
 
 
 
Head Teacher 
 

 

https://www.parentmail.co.uk/help/parenthelp/
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ParentMail  
We are now accepting payments for school dinners and 
trips via ParentMail. 
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Typical Lunch menus 
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Admissions to school (2022 - 2023) 
If you would like a tour of the school at any time (for example, for in-year transfers from another school) 
please contact the office on 01508 530459. Please see our website for a virtual tour of the school by clicking this 

link or visiting our school website:  https://stmarysjunschool-my.sharepoint.com/:v:/g/personal/head_st-
marys_norfolk_sch_uk/EUF1r-9KVpFKkIYfBoUQEJgB2KGSZCvQSgtrHzFVuEiTGg?e=vpgfq7 

Admissions policy 

We have adopted the Local Authority Admissions Policy; Norfolk County Council admissions department 
arranges the allocation of spaces within schools. For Norfolk’s admissions arrangements 2022/23 please 
click here https://www.norfolk.gov.uk/education-and-learning/schools/school-admissions/norfolk-
admission-arrangements/norfolk-admission-arrangements-2021-22 

Information on Transfers and Admissions to junior school 

The document ‘A parents’ guide to admissions to schools in Norfolk 2022-23’ and all other information 
regarding arrangements for selection, school catchment areas, oversubscription criteria, and the 
application process is available on the Norfolk County Council Admissions Department ‘Transfer to junior 
school’ webpage here https://www.norfolk.gov.uk/education-and-learning/schools/school-
admissions/transfer-to-junior-school 

Information on In-year Transfers 

A move to a different school at any time other than admission to reception, transfer to junior or transfer to 
secondary is known as an ‘in-year transfer’. This could be a move between Norfolk schools or a move to a 
Norfolk school from a school in a different area. 

Norfolk County Council organise in-year school transfers and admissions. Please see the Norfolk County 
Council ‘Moving schools during the school year’ webpage here https://www.norfolk.gov.uk/education-and-
learning/schools/school-admissions/moving-schools 

If you want to transfer to a school that is not in Norfolk, you will need to contact your new local authority 
to ask about their admissions process. Find your new local authority using the Government’s local council 
finder here https://www.gov.uk/find-local-council 

Under no circumstances should you withdraw your child from their current school before an alternative 
school place has been allocated. 

Transferring from Infant to Junior school 

The transfer to junior school admission round is for children in their last year at an infant school (currently 
in Year 2).  Pupils transfer from infant schools to junior schools in the year after their 7th birthday (they will 
be age 7+ on 1 September 2022). 

Application forms will be sent out automatically by the Norfolk County Council Children’s Services (School 
Admissions) Department. If you would rather apply online, please go 
to: http://www.admissionsonline.norfolk.gov.uk/ 

If you do not receive a booklet and form, please contact Norfolk County Council Children’s Services School 
Admissions Team at admissions@norfolk.gov.uk or on 0344 800 8020. 

https://www.norfolk.gov.uk/education-and-learning/schools/school-admissions/norfolk-admission-arrangements/norfolk-admission-arrangements-2021-22
https://www.norfolk.gov.uk/education-and-learning/schools/school-admissions/norfolk-admission-arrangements/norfolk-admission-arrangements-2021-22
https://www.norfolk.gov.uk/education-and-learning/schools/school-admissions/transfer-to-junior-school
https://www.norfolk.gov.uk/education-and-learning/schools/school-admissions/transfer-to-junior-school
https://www.norfolk.gov.uk/education-and-learning/schools/school-admissions/moving-schools
https://www.norfolk.gov.uk/education-and-learning/schools/school-admissions/moving-schools
https://www.gov.uk/find-local-council
http://www.admissionsonline.norfolk.gov.uk/
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School Uniform 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
Uniform expectations: 

• School polo 

• School jumper, cardigan or fleece 

• Grey trousers, skirts, pinafores or shorts 

• Black school shoes – these can be trainers but should be fully black with no colours  

• Long hair tied back and no exuberant headwear (e.g. crowns, unicorn or animal ear 
headbands) though small bows, headbands and clips are acceptable 

• No jewellery except stud earrings and watches (no smart watches are permitted as per 
our school Safeguarding policy) 
 
 

 



 St Mary’s Church of England Junior School 
 

Raising aspirations and a love for learning through  
courage, resilience, positive relationships and God’s love! 

 
 

Behaviour Management Expectations 
 

BEHAVIOUR STEPS 
 

 
 

Appendix 4 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

RESTORATIVE CONFERENCE (only to be used when child is calm) 
 

• What happened? 
 

• What were you thinking/feeling? 
 

• What needs to happen to put it right? 
 

• What are you going to do differently next time? 

If causing disruption/risk to own or 
others health & safety/property – 
consider use of STEPS training. 
Notification sent home to parents 

If behaviour persists, send child to the parallel class (could be 5 mins to calm down or 
reflect on behaviour, or as long as necessary to complete work) 

Teacher should complete behaviour slip to give to receiving teacher and record on 
CPOMs.   

(This will be brought back with child to be given to parents) 

If not causing disruption etc. – complete 
behaviour slip. Photocopy of work not done 

to be sent home 

Child refuses to leave class 

NB:   Teachers must inform the when there have been three incidents of sending out of class in one 
week.  The HT will contact parents to discuss the matter and if necessary open a PSP. 

Tell the child how you expect them to behave (refer to academy rules) 

If behaviour persists, give child a verbal warning  
(signal thanks to child when they comply) 

If behaviour persists, write child’s name on a note on the teacher’s 
desk 

(let the child know privately) 
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Behaviour slip  

 

____________________, you have been sent to a 

different space to learn today. This is because 

(despite two warnings) you did not follow rule 

_________ (see circled below).  

 

1. Ready 

a) Looking at the adult 

b) Using equipment properly 

c) Taking care of my work 

 

2. Respectful 

a) Using kind words 

b) Allowing others to speak 

c) Following adult direction 

 

3. Safe 

a) Kind hands and feet 

b) Safe sitting 

c) No play fighting 


